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1. Introduction
e Our Mission is “Where every voice finds flight”.
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e Leehurst Swan education is one based on Christian values, high academic standards,
readth of curriculum and exceptional pastoral care with a focus on wellbeing. It is
esigned to celebrate the individual and foster the unique interests and talents of each
upil from Reception to (I)GCSE.



Our curriculum is underpinned by our core values:
¢ Be Kind
* Be Safe
e Be Ready

e Leehurst Swan is committed to providing positive academic, social and emotional
outcomes for our children, underpinned by a strong safeguarding ethos. We are equally
committed to the welfare of our staff, who are expected to adhere to the highest
standards of professional behaviour to maintain confidence and respect of the general
public and colleagues.

* The governors will make sure that this policy reflects national and local requirements to
protect and support the children and adults in our school.
 Safeguarding is everyone's responsibility. Staff are expected to act immediately on concerns,
share information appropriately, maintain professional curiosity, and place the welfare of the
child at the centre of all decision making.

e This policy has been updated for implementation from 1 September 2026 and should be
read with the school’s Safeguarding and Child Protection Policy — KCSIE 2026 and the
other policies listed in section 27.

2. This policy

e This policy is based on the Guidance for Safer Working Practice for those working with
children and young people in education settings and is aligned with current statutory
safeguarding guidance.

e |t provides a guide for adults about acceptable and desirable conduct to ensure that staff
maintain safe working practice and so safeguard both children and adults.

¢ |t does not provide a complete checklist of appropriate behaviour for staff in every
circumstance. Staff must make judgements about their behaviour to secure the best
interests and welfare of the children in their charge and, in so doing, will be seen to be
acting reasonably.

e In very exceptional circumstances where a member of staff believes it is in the best
interests of a child to depart from these guidelines, that person must tell the Head of the
justification for any proposed or action already taken at the earliest opportunity. The
Head will make a written record of that discussion, including any areas of disagreement
and actions taken.

3. Understanding this policy
* Training — all members of staff and volunteers will read and sign to confirm that they
understand this policy.



e Induction —the welfare of all children on roll is of paramount importance. All staff,
including volunteers, are informed of this policy at induction and are given the
opportunity to question and discuss the expectations set out.

e Staff support — staff are encouraged to discuss challenges linked to any aspect of this
policy with a senior member of staff and seek further support as appropriate.

e Review —this policy is reviewed annually or earlier where required by changes to
legislation or statutory guidance.

e This policy applies to all staff and volunteers working at the school, including full-time,
part-time, temporary and permanent staff and regular volunteers. For safeguarding
purposes, expectations in this policy also apply to supply teachers, trainee teachers,
contractors and other adults working in or on behalf of the school, as relevant to their
role.

e External contractors and service providers remain subject to the relevant code of conduct
of their employing body, but are also expected to comply with the school’s safeguarding
requirements while on site.

4. Aims and Principles

e This policy applies to the whole school, including the EYFS, and aims to set and maintain
standards of conduct that all staff and volunteers are expected to follow.

e |t should be read in conjunction with other school policies and procedures.

e The school aims to ensure an environment where everyone is safe, happy and treated
with respect.

e Many of the principles in this code of conduct are based on the Teachers’ Standards. All
teachers are expected to act in accordance with the personal and professional
behaviours set out in those standards.

 Support staff, governors and volunteers are also expected to act with personal and
professional integrity, respecting the safety and wellbeing of others.

e Failure to follow this code may result in disciplinary action, as set out in the school’s
disciplinary procedures.

5. Statutory Basis and Guidance

e Education Act 2002, including section 157 in relation to independent schools.

e Education (Independent School Standards) Regulations 2014, as amended, including the
safeguarding and welfare standards.

e Childcare Act 2006, including section 40 and the statutory Early Years Foundation Stage
(EYFS) framework.

» Keeping Children Safe in Education (KCSIE) 2026, which comes into force on 1 September
2026, including Part 4 on safeguarding concerns and allegations about staff.



e Early years foundation stage (EYFS) statutory framework for group and school-based
providers —applies from 1 September 2026, including Section 3 safeguarding and welfare
requirements.

e Education and Inspections Act 2006, including sections 93 and 93A in relation to
reasonable force and recording significant uses of force.

* Schools (Recording and Reporting of Seclusion and Restraint) (No. 2) (England) Regulations
2025.

* Use of reasonable force and other restrictive interventions guidance (DfE).

* Mobile phones in schools (DfE) statutory guidance, which schools should begin following
from 1 September 2026.

e Working Together to Safeguard Children 2026.

e Teachers’ Standards.

e Guidance for Safer Working Practice for those working with children and young people in
education settings.

* Where legislation or statutory guidance is updated, the school will review this policy and
make any necessary changes.

6. Expectations

* All staff are familiar with this policy and have an opportunity to contribute to its review.

e All staff understand their responsibilities to safeguard and promote the welfare of
children.

e All staff understand that failure to meet the standards of behaviour and conduct in this
policy may result in disciplinary action, including dismissal and, where applicable, referral
to other statutory bodies.

» Staff use professional judgement and act in the best interests of pupils, while recognising
that professional judgement must operate within school policy, safeguarding procedures
and the law.

e Failure to meet the standards of behaviour and conduct in this policy may result in disciplinary
action, including dismissal and, where applicable, referral to statutory bodies or other
proceedings, including DBS barring where relevant.

» Staff are expected to exercise professional curiosity and respectful uncertainty where appropriate,
and to challenge information that does not align with a child's presentation or lived experience.

7. Confidentiality
» Staff are often privy to sensitive and confidential information about the school, staff,
pupils and parents/carers.
¢ Confidential information must not be disclosed without relevant authority, used to
humiliate, embarrass or blackmail others, or used for a purpose other than that for which
it was collected and intended.



 Confidentiality does not override a staff member’s duty to report a child protection or
safeguarding concern through the appropriate channel.

e Child records and safeguarding information must be accessed and shared only where
there is a professional need and where legally permitted.

e Safeguarding records must be factual, timely and accurate and should clearly distinguish between
observed facts, professional opinion and the views of the child or family.

* The processing and sharing of personal information must comply with data protection
requirements. Staff must treat information about colleagues, pupils and parents/carers
sensitively and confidentially, sharing it only where there is a professional need, in the interests
of the child and where legally permitted.

¢ |f a member of staff is concerned that a child is being abused, is at risk of being abused or
may have been abused in the past, they must follow the school’s safeguarding reporting
procedure.

e |[f in doubt about whether information should be shared, staff should seek advice from the
DSL.

8. Honesty and Integrity

e Staff should maintain high standards of honesty and integrity in their role, including when
dealing with pupils, handling money, claiming expenses and using school property and
facilities.

» Staff will not accept bribes.

* Gifts or hospitality that could reasonably be interpreted as an attempt to influence staff
conduct must be declared in accordance with the school’s relevant policy.

« Staff will ensure that all information given to the school about their qualifications and
professional experience is correct.

9. General Obligations

Staff set an example to pupils. They will:

e Maintain high standards in attendance and punctuality.

e Never use inappropriate or offensive language in school.

e Treat pupils and others with dignity and respect.

e Not humiliate a pupil or seek to belittle them.

» Show tolerance and respect for the rights of others.

¢ Not undermine fundamental British values, including democracy, the rule of law,
individual liberty and mutual respect and tolerance of those with different faiths and
beliefs.

* Not express personal beliefs or political views in a way that improperly influences pupils or
exploits pupils’ vulnerability.

e Understand the statutory frameworks within which they must act.



e Adhere to the Teachers’ Standards where applicable.
 Leehurst Swan School rejects all forms of corporal punishment.

10. Safeguarding

11.

e Staff have a duty to safeguard pupils from harm and to report any concerns they have.
This includes physical, emotional and sexual abuse, neglect and other safeguarding risks.

e All staff will read and understand Part 1 of Keeping Children Safe in Education (2026) in
full. Staff will also understand the school’s Safeguarding and Child Protection Policy, Staff
Code of Conduct, low-level concerns arrangements, whistleblowing arrangements and
the role of the DSL.

e Staff must know who the DSL and deputies are and how to report a concern.

e Staff must act promptly on safeguarding concerns and use the school’s safeguarding
systems and procedures.

e Staff must raise concerns about safeguarding practice itself where necessary, including
through the school’s whistleblowing arrangements.

Position of Trust (staff responsibilities)

e All adults working in the school are in a position of trust in relation to pupils and must
maintain professional boundaries.

e The power imbalance between adults and pupils must never be used for personal
advantage or gratification.

e Staff must avoid behaviour that could reasonably be interpreted as an abuse of a position
of trust and must report incidents that could be misinterpreted.

e Staff must not establish or seek to establish social contact with pupils to secure a
friendship or to pursue or strengthen a relationship.

e Staff must inform the Head of any pre-existing or new relationship or association with a
child or close family member that might compromise the school or their professional
standing.

e Staff must disclose any relationship or association, in the real world or online, that may
impact on the school’s ability to safeguard pupils.

e Staff must not share personal contact details with pupils or use personal social media
accounts to communicate with pupils.

e Staff must not swear, blaspheme or use offensive, discriminatory, sexualised, intimidating
or demeaning language in front of pupils.

» Staff must take particular care in one-to-one situations and follow the school’s
arrangements for visibility, supervision and recording.

e Staff should self-refer to the Head or DSL where they have found themselves in a situation
that could be misinterpreted or where, on reflection, they believe their behaviour fell
below professional standards.



e |t is an offence under the Sexual Offences Act 2003 for a member of staff in a position of trust
to engage in any form of sexual activity with a child under the age of 18.

e Harassment or discrimination based on any characteristic protected by the Equality Act 2010,
loss of personal civility (including personal attacks, insults or displays of temper), unwanted
physical contact or threats of such behaviour are incompatible with a position of trust and may
be disciplinary offences.

« Staff have a legal duty to protect the interests of children and accept the obligations inherent in
that responsibility.

12. Concerns and allegations against staff
* This section applies to concerns and allegations about staff and other adults working in or
on behalf of the school, including supply teachers, trainee teachers, volunteers and
contractors.

Staff must report concerns or allegations without delay where an adult may have:

e Behaved in a way that has harmed a child or may have harmed a child.

* Possibly committed a criminal offence against or related to a child.

* Behaved towards a child or children in a way that indicates they may pose a risk of harm
to children.

e Behaved or may have behaved in a way that indicates they may not be suitable to work
with children, including behaviour outside school that may create transferable risk.

e Concerns or allegations that may meet the harm threshold must be reported directly to
the Head, who will follow KCSIE Part 4 and consider whether an onward referral to the
LADO is required.

e Where the concern or allegation is about the Head, it must be reported to the Chair of
Governors, who will liaise with the LADO and determine the appropriate action.

e Where there is a conflict of interest which prevents reporting through the normal route,
staff may report directly to the LADO.

e Staff must not investigate an allegation themselves or interview the person concerned
before the appropriate safeguarding process has been initiated.

* Where an allegation concerns a supply teacher, the school will take the lead in progressing
enquiries with the LADO while continuing to work with the employment agency.

* Where an allegation concerns a trainee teacher, the school will progress the matter with
the LADO in the same way as for other staff, while continuing to liaise with the relevant
initial teacher training provider.

* Low-level concerns are not insignificant. A low-level concern is one that is inconsistent
with the standards in this policy but does not meet the harm threshold.

e Low-level concerns must be shared responsibly with the right person and recorded and
dealt with appropriately. Reports should be made to the DSL, or to the Head where the
concern relates to the DSL.



e Examples may include being over-familiar with children, having favourites, taking
photographs of children on a personal mobile phone, engaging with a child one-to-one in
a secluded area or behind a closed door, or using inappropriate sexualised, intimidating
or offensive language.

« Staff are encouraged to self-refer where they have found themselves in a situation that
could be misinterpreted or may fall below expected professional standards.

13. Physical Contact, Restrictive Interventions, Seclusion and Restraint

Physical contact
¢ Physical contact must be appropriate to the child’s needs, age, stage of development,

individual circumstances and any agreed support or care plan.

e Whenever possible, adults should seek the child’s consent before initiating contact and be
sensitive to signs that the child is uncomfortable or embarrassed.

e Physical contact must never be secretive, indecent, for the gratification of the adult, or a
misuse of authority.

e Staff must consider cultural or religious views about touching, gender and the individual
needs of pupils, including pupils with SEND.

e The school does not operate a ‘no contact’ policy. Appropriate physical contact may be
necessary for first aid, guiding or escorting, comforting a distressed pupil, or other
appropriate educational or care purposes.

e Where physical contact could be misinterpreted, or where an action is observed which
may be abusive, the incident and circumstances must be reported immediately to the
Head and recorded.

Restrictive interventions

e Restrictive interventions, including reasonable force, restraint and seclusion, must only be
used when lawful, necessary and proportionate to the circumstances.

e Staff should seek to minimise the need for restrictive interventions through prevention,
positive behaviour support, appropriate communication and de-escalation.

e Staff must use the least restrictive intervention and the least amount of force necessary
for the least amount of time required to reduce the relevant risk.

* Reasonable force must never be used for punishment.

e Staff must consider the pupil’s welfare, age, size, SEND, medical needs, vulnerabilities and
equality implications when deciding whether an intervention is reasonable.

e If an intervention is escalating the situation, staff should reconsider the approach and use
an alternative strategy where possible.

Seclusion and restraint

e Seclusion is a non-disciplinary safety intervention involving keeping a pupil confined away
from others and preventing them from leaving. It should only be used as a safety
measure to protect others from harm when a pupil is experiencing high levels of
emotional or behavioural dysregulation.
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e Seclusion must never be implemented through a threat of punishment. The space must be
safe and must not feel threatening or intimidating. The pupil must be supervised
throughout and allowed to leave as soon as the immediate risk of harm has reduced.

e Restraint is a non-disciplinary intervention which immobilises a pupil or limits their
movement and may occur with or without direct physical contact.

e Staff must not use threatening, humiliating, sarcastic, shaming, discriminatory or
provocative language during an incident.

* Where possible, staff should communicate clearly and calmly what is happening, why it is
happening, and what the pupil needs to do. Staff should use an appropriate tone of voice
and empathy to support de-escalation.

e Staff should avoid arguing or escalating language and should give pupils time to process
information where their communication needs require this.

¢ Any use of force, seclusion or restraint must be recorded and reported in accordance with
the school’s Restrictive Interventions Policy and the statutory recording and reporting
requirements.

e Staff must complete records as soon as practicable and should aim to do so on the same
day. Staff involved should participate in post-incident review and reflection.

Communication and Social Media

e School staff’s social media profiles should not be available to pupils. Staff should use
appropriate privacy and security settings.

e Staff should not attempt to contact pupils or their parents via social media or other
personal means in order to develop an inappropriate relationship.

e Staff must not post images online that identify children who are pupils at the school
without appropriate authorisation and consent.

e Staff must consider the long-term implications of online content and whether it could
adversely affect professional boundaries, their reputation or the reputation of the
school.

e Staff should be aware of the school’s Online Safety Policy and the requirements for
filtering, monitoring and cyber security.

e Staff must not access internet content on a personal device during school hours or on the school
site, or on a school computer/device at any time, that could bring the school into disrepute or
lead a reasonable person to question the staff member's motivation or intentions.

e Staff should be particularly circumspect about online content, including dating websites, where
they may encounter parents or pupils, and must ensure that their online presence does not
undermine professional boundaries or the reputation of the school.

e Staff should not use personal social media or other web-based platforms to develop inappropriate
relationships with pupils or parents. Staff should consider the implications of written content,
photographs, videos and posts, including content they like, repost or forward.



15. Communication with children and parents, including social contact outside the

workplace

» Staff must use professional judgement when requesting or accepting social contact with
pupils or parents.

e Staff must not accept requests from pupils for contact via personal social media platforms.

* Where a pre-existing connection exists, staff must consider whether maintaining it could
compromise professional boundaries and discuss this with the Head where appropriate.

e Staff must not engage in conduct outside work that could damage their professional
reputation or the reputation of the school community.

e Staff must inform the Head of proposed or pre-existing arrangements with families of
children on roll that take place outside school, such as babysitting, sports coaching or
music tuition.

e Staff must not make sexual innuendos or comments of a sexual nature to pupils, except
where appropriate within authorised curriculum delivery.

» Staff are advised to wait until after an ex-pupil's 18th birthday before accepting a request to
connect on social media.

» Staff should recognise that friendships or social contact with parents may exist outside school, but

must not engage in conduct outside work that could damage their professional reputation or the
reputation of the school community.

» Staff should seek advice from the Head or Deputy Head where a pupil develops an
infatuation with a member of staff, and must ensure their own behaviour remains
beyond reproach.

16. Gifts, rewards, favouritism and exclusion
e Staff must declare gifts or hospitality that may reasonably be interpreted as an attempt to
influence staff conduct.
e Staff must declare any gift received from a parent or child, other than small tokens of appreciation

such as those given at Christmas or at the end of the school year, in accordance with the school's
relevant policy.

e Staff must not give gifts to individual children. Rewards or treats must be provided only in
accordance with the school’s agreed behaviour arrangements.
e Staff must not show favouritism or create the appearance of favouritism.

17. Physical contact including intimate/personal care and behaviour management
* Any physical contact will be in response to the child’s needs, of limited duration and
appropriate to their age, stage of development, gender, background and any agreed
support or care plan.
e Intimate or personal care must maintain the dignity, privacy and safety of the child at all
times.



 Physical intervention and behaviour management must follow the Behaviour, Discipline
and Exclusions Policy, Restrictive Interventions Policy and any relevant individual support
or care plan.

» Staff must seek to use preventative and de-escalation strategies before restrictive
intervention wherever practicable.

¢ Where children with disabilities require additional physical contact for everyday learning or care,
arrangements must be justified by the child's needs, agreed, consistently applied and open to
scrutiny. Staff should encourage children, where able, to undertake self-care tasks
independently.

» Staff should recognise that a child who has experienced previous abuse or neglect may associate
physical contact with those experiences. Staff must sensitively maintain personal boundaries and
must never indulge in rough-and-tumble play or 'fun fights'.

e Where a child’s behaviour presents a serious risk to themselves or others, the relevant risk
assessment and, where appropriate, behaviour support or physical intervention plan
must be followed and reviewed.

¢ Any physical intervention must be recorded and reported in line with school procedures
and statutory requirements.

¢ |f a member of staff believes that their own or a colleague’s action could be
misinterpreted, the incident must be reported immediately to the Head and recorded.

18. First aid
e Staff adhere to the school Health & Safety Policy, First Aid Policy and Administration of
Medicines Policy. First aid and necessary care may involve appropriate physical contact in
accordance with professional responsibilities and the child’s needs.

19. One-to-One Situations

e Staff carefully consider the welfare needs of children when with them in a one-to-one
situation.

e Rooms and spaces should allow activities to be observed by other staff wherever
practicable. Internal doors should remain open when practicable and visibility should not
be unnecessarily obstructed.

* A colleague or senior leader should know when a one-to-one situation is taking place
where this is not already part of normal timetabled provision.

e Staff should record and report significant concerns arising during one-to-one sessions in
accordance with school procedures.

« Staff should record and report when a child appears particularly upset or angry during a one-to-
one session, in accordance with school procedures.



20. Home visits and transporting children

* All work with children and parents/carers should, whenever possible, be undertaken in
school.

e Home visits should be undertaken only with the knowledge and consent of senior
leadership and parents/carers unless there is a good safeguarding reason not to do so.

e Where possible staff will work in pairs.

¢ Arisk assessment will be undertaken and staff will understand the purpose and limitations
of the visit.

e Any member of staff transporting a child in their own vehicle must have prior written
permission from parents and the Head, appropriate business-use insurance, the correct
adult/child ratio, seat belts for all passengers and appropriate booster seats in
accordance with current legislation.

21. Educational Visits and After-School Activities

e Staff remain in a position of trust during activities off site or outside normal school hours
and must ensure that their behaviour cannot be interpreted as seeking an inappropriate
relationship or friendship.

 Organisers will conduct risk assessments and adhere to Health and Safety guidance.
Staff/child ratios and supervision arrangements will be specified.

e Overnight arrangements must be planned carefully and communicated in advance. Staff
will not smoke, including e-cigarettes, or consume alcohol on any school trip.

e Staff must keep colleagues aware of their whereabouts during out-of-school activities and
should have another adult present unless otherwise agreed with senior staff.

22. Acceptable Use of Technology and Mobile Phones

« Staff will not use technology in school to view material that is illegal, inappropriate or
likely to be deemed offensive.

e Staff must not use personal mobile phones, cameras or other personal smart devices
during contact time with pupils, except where a specific emergency or an expressly
authorised work-related reason requires it.

* Personal mobile phones must be kept out of view and securely stored while pupils are
present, in accordance with the school’s Mobile Phone Policy.

« Staff may use personal phones during non-contact time only where pupils are not present
and where doing so is consistent with the school’s Mobile Phone Policy.

e EYFS staff must keep personal mobile phones and personal cameras secure and out of
view. Personal phones and cameras must not be used in the EYFS when pupils are
present and may only be used during non-contact time when pupils are not present.

* On trips or activities, personal phones must not be used to take images or videos of pupils.
Where a phone is carried for emergency purposes, it must be used only as authorised.
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e School devices must be used for school photography, recording and other work-related
functions in accordance with the Mobile Phone and Camera procedures and Online
Safety Policy.

» Staff must not access inappropriate or unsuitable content on personal devices during
school hours or on the school site.

e Staff must report misuse of technology by another member of staff through the
appropriate safeguarding, allegations or low-level concerns procedure.

* All staff are aware of their role in supporting the DfE filtering and monitoring standards and
cyber security standards, and must report concerns about misuse by another adult through the
appropriate safeguarding, allegations or low-level concerns procedure.

Photography and Recording

e Staff are not permitted to use personal phones, cameras, smart technology or other
personal devices to photograph or record children.

* Personal phones and cameras must be kept out of view whenever children are present.

¢ In the EYFS, personal phones and cameras must be securely stored and may only be used
during non-contact time when pupils are not present.

¢ Images and recordings of children may only be made using school-authorised devices and
in accordance with the school’s Mobile Phone Policy, Online Safety Policy and applicable
consent arrangements.

e Staff must not take images of a child’s injury, bruising or similar following a disclosure or
concern.

e Staff must not make audio recordings of a child’s disclosure.

e Any concern about the use of a personal device to photograph or record a child must be
reported as a safeguarding or low-level concern, as appropriate.

Exceptional Operating Circumstances

* If the school changes the way it offers provision because of exceptional circumstances,
staff safeguarding responsibilities continue to apply.

e The Head will ensure staff, children and families are provided with written information
about any temporary changes to procedures, timescales and arrangements for returning
to normal practice.

e Any temporary arrangements must continue to meet the requirements of safeguarding
legislation, statutory guidance and school policy.



25. Whistleblowing

e In accordance with the school’s Whistleblowing Policy and procedures, all staff, volunteers
and pupils can raise concerns about poor or unsafe practice and potential failures in the
school’s safeguarding regime.

e Staff should normally raise concerns with the Head. Concerns about the Head should be
raised with the Chair of Governors.

e Where a staff member or volunteer feels unable to raise an issue through the normal
internal route, or feels that genuine concerns are not being addressed, they should use
the school’s alternative whistleblowing channels.

e The school will ensure that whistleblowing information is accessible to staff and that
concerns about safeguarding are treated seriously and appropriately.

« Staff who do not feel able to raise concerns internally, or who believe a genuine concern has
not been addressed, may use the school's alternative whistleblowing channels. The NSPCC

whistleblowing advice line is also available for staff concerned about child protection failures:
0800 028 0285 or help@nspcc.org.uk.

26. Staff Dress and Conduct

¢ At Leehurst Swan School we aim to foster a feeling of professionalism and pride within our
school.

e Staff are role models for pupils and should dress appropriately for their professional role
and the activities they undertake, including PE and Outdoor Learning.

e All staff should be smartly and appropriately dressed and well presented in school.

e Staff must ensure that they are dressed safely and appropriately for the tasks they
undertake.

» Staff should exercise professional judgement when deciding what to wear and should
comply with the school’s dress code.
e Tattoos that could reasonably be viewed as offensive, provocative or likely to cause
misunderstanding should be covered when the adult is working for the school.
« Clothing should not be offensive, revealing or sexually provocative, should not cause
embarrassment or misunderstanding, and political slogans should be avoided.

* Repeated infringements of the dress code may be dealt with under the school’s
disciplinary procedure.

e The detailed standards for staff dress, including PE, trips, footwear, non-contact time and
exceptions, remain as set out in the school’s staff dress arrangements.

27. Cross-reference to Related Policies
This policy must be read alongside the following policies and procedures, as applicable:
e Safeguarding and Child Protection Policy — KCSIE 2026, including procedures for
allegations against adults and low-level concerns.



* Mobile Phone Policy / Mobile Phone and Camera procedures, including expectations for

staff use and the EYFS.

* Restrictive Interventions Policy, including reasonable force, seclusion, restraint, recording,

reporting and post-incident review.

e Low Level Concerns Policy / procedures.

e Whistleblowing Policy and procedures.

e Behaviour, Discipline and Exclusions Policy.

¢ Online Safety Policy.
¢ Health & Safety Policy.

e First Aid Policy and Administration of Medicines Policy.

e SEND Policy and individual support or behaviour plans.

¢ Al Policy.
e Complaints Policy and procedures.
e Data Protection Policy.

Appendix 1 — Key Safeguarding Contacts

The following contacts are aligned with the school’s Safeguarding and Child Protection Policy —
KCSIE 2026. Staff should use the most current school noticeboard, safeguarding information and

policy if contact details change.

Role Name / Tel. Email

Chair of Governors Jonathan Wansey j.wansey@leehurstswan.org.uk

SDafeg:agd:cng GO\frnor Scarlett Bentall s.bentall@leehurstswan.org.uk
eputy sateguarding Terence Ayres t.ayres@leehurstswan.org.uk

Governor

Head Teacher Clive Marriott c.marriott@leehurstswan.org.uk

f:;égFS;f;j Safeguarding Bridget Wright b.wright@leehurstswan.org.uk

Head of T&L and SENCo Sarah Imms s.imms@leehurstswan.org.uk

(DDSL)

DDSL & Attendance Lead Lorna Saunders |.saunders@leehurstswan.org.uk

Head of Upper School

Lead

(DDSL) Sam Collins s.collins@leehurstswan.org.uk
H f Middle School .
ead of Middle Schoo Tommie Gross t.gross@leehurstswan.org.uk
(DDSL)
H fL hool
([;ESSL;)/ E?(\/Fvser Schoo Laura Richards l.richards@leehurstswan.org.uk
Digital Strategy, Online
Safety and Cyber Security | Rob Maddison r.maddison@leehurstswan.org.uk

Duty DSL (7.30am to 6.00pm Monday to
Friday, term time only)

Tel: 07490 539169
Email: safeguarding@leehurstswan.org.uk



mailto:s.bentall@leehurstswan.org.uk

Out of Hours (6.00pm to 7.30am Police: 999

Monday to Friday; weekends and Integrated Front Door: 0300 456 0108
holidays) IFD Out of Hours: 0300 456 0100

Immediate risk of significant harm or Call the police on 999

injury

LADO Refer through the Head / Chair of Governors in

accordance with the Safeguarding Policy and
Wiltshire arrangements.

Policy basis note: This policy has been updated against the school’s Safequarding and Child
Protection Policy — KCSIE 2026 and the current DfE statutory guidance and framework applicable
from 1 September 2026.
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